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GOCA15B/GOCS15B/DOCA15B — 
, INTRODUCTION TO COMPUTER 
APPLICATION 


Time : Three hours Maximum : 75 marks 
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Differentiate — Data and Information. 


SECTION A — (10 x 2 = 20 marks) 


Answer ALL questions. 


ention any two applications of Computer. 


3. Define the term — Operating system. 

4. What are Shortcuts in Windows? 

5. What is Spell check in word processing? 
6. How to print a word document? 

7. What is Spread sheet? 

8. Define the term — Cell in spread sheet. 
9. What is Slide show in presentation? 

10. What are Handouts? 
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12. 


13. 


14. 


(a) 


(b) 


(a) 


(b) 


(a) 


(b) 


(a) 


(b) 


SECTION B — (5 x 5 = 25 marks) 


Answer ALL questions. 


Discuss on the basic applications of 


Computer. 


Or 


Write short notes on Computer memory, 
Hardware and Software. 


Describe the method of creating, viewing, 
renaming Files and Folders. 


Or 


Explain the basics of OS setup and common 
utilities. ` 
Table in word 


Discuss. on handling 


processing. 


Or 


‘Describe the language setting and the 


saurus. 


Explain the basics of Spread sheet. 


Or 


Discuss on the Manipulation of Cells and 
printing of Spread sheet. 
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18. 


19: 


20. 


(a) Describe the basics of Presentation software. 


Or 


Explain the method of taking print outs of 
presentation. 


SECTION C — (3 x 10 = 30 marks) 


Answer any THREE questions. 


Discuss on the using Mouse, moving Icons, Menu, 


Menu selection and removing an application in 
GUI based OS. 


Explain the method of ‘Text creation, 
manipulation, and formatting text in word 
processing. 


Describe about the Formulas, Functions and 
editing of Spread sheet. 


Discuss on the method of creating, preparing and 
presenting Presentation. 
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